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Nonprofit Innovation Assistance Grant Recap

* The Nonprofit Innovation Assistance Grant Program provides
501(c)3 nonprofits with transformational vertical infrastructure
improvements for new construction or renovation/rehab.

* The period of performance for the Nonprofit Innovation Assistance
Grant is September 14, 2022 to September 30, 2026.

* Note that all funds need to be obligated by September 30, 2024,
but can be expended until September 30, 2026.

‘ RSM
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Grant Agreement Terms

* The Nonprofit Innovation Assistance Grant is paid out to Subrecipients
on a reimbursement basis.

* Eligible costs include construction costs (labor and materials), site
acquisition, site development, building permit fees, and engineering
and architectural services.

» Subrecipients are required to demonstrate a minimum match of 10%.
* Reimbursement requests are to be submitted through lowaGrants.

 Final reimbursement to be requested and finalized by September 30,
2024. |IEDA will disburse no funds after September 30, 2026. (Section
3.3 Grant Agreement)

i RSM

© 2023 RSM US LLP. All Rights Reserved.



Nonprofit Innovation Assistance Reimbursement Requirements

When submitting for reimbursement, the following are needed (in
lowaGrants):
 Draw Request Reimbursement Form

Draw Request Itemization that lists all expenditures submitted for
reimbursement

GAX (General Accounting Expenditure) Form
Request for Reimbursement and Certification of Compliance Form

Additional documentation that may be required:

« Copies of cancelled checks, invoices, receipts, staff time tracking, or payroll (for grant
and non-grant funds)

« Data completion or similar reports generated from the approved HMIS or DVIMS
* Development Agreement
» Documentation that all project financing has been secured for the project

i RSM
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Nonprofit Innovation Assistance Grant's Funding Source

* Funding for the Nonprofit Innovation Assistance Grant was provided to
the State of lowa from the American Rescue Plan Act ("ARPA") of
2021.

* As a Subrecipient of a Federal award, it is imperative that all Nonprofit
nnovation Assistance projects are facilitated in accordance with 2 CFR
Part 200 and its applicable appendices.

* It is the responsibility of each Subrecipient to be aware and remain in
compliance with all applicable federal regulations throughout the grant
period.

* Note that failure to comply with federal regulations can result in your
request for reimbursement to be denied in partial or entirety.

i RSM
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What is 2 CFR Part 2007

« 2 CFR Part 200 details the uniform administrative requirements, cost
principles, and audit requirements for Federal awards to IEDA and/or the
Subrecipients of Federal awards.

» Cost principles determine the allowable costs incurred by IEDA and/or the
Subrecipients of a Federal Award.

 Audit requirements set the standards for consistency and uniformity among
the Federal agencies for the audit of IEDA that expend the Federal awards.

« Key Detail: The procurement of goods and services should be competitive
and weed out fraud, waste, and abuse.

* You can view 2 CFR 200 through this link

7 RSM
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1

Unique Entity Identifier & System for Award Management (SAM)

« Each Subrecipient of a Federal award is responsible for
registering with SAM.gov and obtaining a unique entity identifier
(UEI). (2 CFR Appendix-I-to-Part-200 D.3.)

* Note that once an UEI is assigned, additional steps will be
required to activate the entity registration.

« Each registration will remain active for one calendar year. It is the
responsibility of each Subrecipient to ensure that annual renewal
procedures are completed in a timely manner.

» Subrecipient registrations must maintain an active status
throughout the duration of the grant period.

i RSM

© 2023 RSM US LLP. All Rights Reserved.


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200p-Appendix-I-to-Part-200(D.)(3.)

Procurement Policies

« All Subrecipients of a Federal award are required to have a written procurement
policy. (2 CFR 200.318(a))

« Each procurement policy will be required to be submitted to IEDA / RSM.

* ldeally, procurement policies should contain purchasing thresholds that each
require its own rules for purchasing goods or services. These thresholds will be
evaluated to the 2 CFR Part 200 thresholds and the more stringent thresholds will
be evaluated when testing.

* Note that during review, procurement thresholds are evaluated at the aggregate
vendor level. That means full contract, invoice, and receipt totals will be assessed
for the threshold, regardless of whether the items are specific to the
awarded project.

* Please ensure that all procurements are well documented. All applicable
procurement documentation must be submitted to the review team with your
request for reimbursement.

: RSM
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200p-200.318(a)

Procurement

» Each Subrecipient will provide procurement documentation for all
material and service costs during the reimbursement process through
lowaGrants.

* Procurement documentation must demonstrate how you determined
to source the materials or services, such as quotes, RFBs, bid
tabulations, change orders, etc in concurrence with 2 CFR Part 200.

* Most often, material and service cost expense support will include a
form of original proof of purchase to vendor (ex: purchase order or
contract), proof of purchase from vendor (ex: receipt, pay
application, or invoice), and proof of payment (ex: cancelled check,
redacted bank statement).

N RSM
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Common Procurement Methods & Thresholds

« Micro-Purchase Threshold (< $10,000)

Purchases under this threshold typically do not require formal procurement methods (2 CFR 200.320(a)(1))

« Small Purchase Threshold ($10,000.01 < $250,000)
Purchases within this threshold typically require quotes prior to purchasing (2 CFR 200.320(a)(2))

« Simple Acquisition Threshold (= $250,000)

Purchases made above this threshold require competitive procurement procedures (formal bids, etc.) (2 CFR 200.320(b))

« Noncompetitive Procurement (2 CFR 200.320(c))

Aggregate dollar amount does not exceed the micro-purchase threshold

Item is only available from a single source

Public exigency or emergency will not permit any delay

The Federal Awarding agency or pass-through entity expressly authorizes a noncompetitive procurement in response to
a written request

Note that IEDA will not be authorizing any requests for a noncompetitive procurement
Competition is determined to be inadequate after solicitation of a number of sources

) RSM
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Procurement: Proof of Purchase

At a minimum, the proof of purchase to the vendor (ex: contract /
purchase order) must include:
« Name of the vendor

« Organization / Subrecipient name (as stated in Grant Agreement)

« Subrecipients should disclose any aliases used in the support provided to help prevent
additional processing time.

Date that falls within the period of performance
Description of the goods or services to be purchased
Rate / cost of the goods or services to be purchased

If procuring services, a contract must be provided between the Subrecipient and
the vendor to demonstrate that the services are in-scope and all rates are pre-

set

Note that not all expenses may not require a contract and/or purchase
order.

” RSM
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Contracts: Appendix Il of 2 CFR Part 200

* Appendix Il of 2 CFR Part 200 contains required provisions that should
be included in all contracts made under Federal awards.

» Please ensure all vendor contracts include the applicable provisions.

* For all future contracts, statements, and certifications of compliance or
the Appendix Il required verbiage (if applicable) will be accepted.

 For all contracts previously executed, please contact the vendor to add
an addendum that covers any required provisions that were not
included in the original contract draft.

* The link to Appendix Il of 2 CFR Part 200 can be found here.

N RSM
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/appendix-Appendix%20II%20to%20Part%20200

Procurement: Purchase Order Example

/

Organization name

Vendor name

Description of the goods
and services purchased

—

14
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Des Moines Internet Pros

123 Sesame Street

Des Moines, lowa sozoo
s15-987-6543
Contact@DSMInternetPros.com

Supplier:

Fiber & More

778 Northwest g8th Avenue
Kansas City, Missourn 64105
123-456-7800
Purchasing@FiberandMore.com

DESCRIFTION
Fiber Cover
Splitter

10’ Optic Cable Roll

PRICE

520

$50

525

Purchase Order

QUANTITY

340
200
Subtotal

Estimated Sales Tax
Estimated Shipping &
Order Total

jymbaon < Purchase date falls
within the period of
performance

AMOUNT
52,800
£17,000
$5,000

24,800 Rate / cost of goods
51,488

526,388

RSM



Procurement: Proof of Purchase

* At a minimum, the proof of purchase from the vendor (ex:
Invoice, receipt, pay application) must include:
 Name of the vendor

« Organization / Subrecipient name (as stated in Grant Agreement)

» Applicants should disclose any aliases (or parent/subsidiary relationships) used in
the support provided to help prevent additional processing time.

 Date that falls within the period of performance
» Description of the goods or services purchased
« Rate / cost of the goods or services purchased

N RSM
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Procurement: Invoice Example

Vendor name - Fiber & More Organization name
| 778 Northwest 982 Avenue
(\l Kansas City, MO 64105
cyl') Date To 4 Ship To
/e/v 8.1.2022 Dez hMoines Internet Pros Same as recipient
123 Sesame Street
Pgrc.;hase dat(.a falls Des Moines. T4 50309
within the period of ()]
performance O Instructions
i —
> Quantity Descriplion Unit Price Total
C 140 Fiber Cover §20 $2,800.00
340 Sphitter §50 §17.,000.00
200 10¢ Cptic Cable Roll §25 $35,000.00
>
Description of the goods / Subtotal $24.800.00 Rate / cost of goods
and services purchased Sales Tax $1,488.00
Shipping & Handling §100.00
Total Due By 8.31.2012 526,388.00
Thank you for your business! 5 BN

* RSM
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Procurement: Proof of Payment

« At a minimum, the proof of payment (ex: cleared check, redacted
bank statement) must include:
« Name of the vendor

« Organization / Subrecipient name (as stated in the Grant Agreement)

» Applicants should disclose any aliases used in the support provided to help prevent
additional processing time.

« Payment date

« Amount

* Note that if the payment includes multiple invoices, a batch detail will need to be
provided that can demonstrate that the affiliated invoice was included with the payment.

* Proof that the payment has cleared the bank

» A screenshot from the financial or accounting system is not considered
adequate proof of payment.

N RSM
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Procurement: Proof of Payment Examples

Bank Statement Example

[Awardee
Name]

Account
Statement

Questons? Plesse cal
1800.786.875:

[

Fnancial egfdence ghes youal s o cnfdence
n
e e S e

]

Account Accout Type Account Number Staternent Period
Summary
Descrofion Amournt Dﬂs(r tion Amourt
Beginning Balance C e Balance $.00
Deposits/Credits f:&"’ Collected Balanc $.00
ecks Number of Days \r <m=-m=m Period E)
Withdrawals/Debits. $2,150574.20  Annual Perca amed 00%
Ending Balance 5.00  interest Paid Yﬂav to Ddﬂ $.00
Overdraft Account Number d By
Deposits/ Date Serial & Dascription
Credits 0301
03/02
/05
/06
07
/08
/09
/12
/13
/14 16 5;441
/15
/16
/19
/20
/21
/22
/23
/26
/27
/28
/29 732
/30 52831428
Deposits/Credits: 22 Total ftems Deposded: 0
Withdrawals/ Date Amourt  Serial # Description
Debits Pad
0301 56.541 54 LIST POST SUMMARY DEBIT
03102 950044
03/05 63415
03/06 16735157
03/07 231438
03/08 342019
1309 100.0(

18

Organization name

Vendor name

i T e

System screenshots are not considered adequate proof of payment

Sencazzs v | Filter | Clear |y

showing 1 -7 of 7

Front of Check

Cleared Check Example

Date

Return | Refresh
Checks | Ched Detail
Hame Vendor  Vendor
- Vendor  Vendor Vendor  Check Check Invoice Invoice Inwoice
Checic First nmiEHEs Address ™ e Amounti Dats gam;w Dats

Des Moines Internet Pros 1607
123 Sesame Street 8-28-2022
Des Moines, lowa 50309 DATE

PAY TO THE Fiber & More

ORDER OF e d 526,388
‘wenty six thousand three hundred eighty eight dollars and no/100 DOLLARS

/@ First Savings Bank
i Equipment Cbrni Kernt
SIGNATURE

Home Chart of Accounts Std Rpt: Authorized Spending  Std Rpt: Budget Revenue Budgets Std Rpt: Trial Balance Std Rpt: GLTX Detail Projects/Grants Std Rpt: Working Budget Checks |

oty Wosf IfemDese Quantity UnitPrics ooy

- 145964 _ 118,624.22 03/01/2018 Cleared l 02/26/2018 30643 1 l 100 306.4300

System Functions

Line Commedity, Effective Payment
Code  TDals  Iwes

CHANGE

30643 pepp 02/26/2018  Check

Back of Check

SAMPLE IMAGE

8866520200

?SUU 100900

Cleared bank

Innoprise Softw

Financials Sysien

View: 211

showing 1-1

06.43 KIS101717-02C 1

oo o oo o oo e o e e e o e o o m
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Internal Time Reporting

« Each Subrecipient will provide payroll documentation during the
reimbursement process through lowaGrants if internal personnel
wages are included with reimbursement request.

* Most often, payroll support will include timesheets, proof of pay
rates, and payroll registers; however, RSM will work with you to
provide reasonable documentation to comply with 2 CFR Part 200.

* Federal Award programs are subject to the Freedom of Information Act.
As such, it is recommended that Subrecipients redact any sensitive
information on payroll (and proof of payment) documentation up to the
amount that is not needed to prove reasonable documentation.

N RSM
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Internal Time Reporting: Timesheets

* At a minimum, the timesheet must include:
« Employee ID, name, or another common identifier
« Organization / Subrecipient name (as stated in Grant Agreement)
« Work dates that are within the period of performance
« Description of the services and/or work performed
 Total number of hours worked for the pay period across all applicable employees

* The timesheet may also be known as an activity log and may apply to
salary or hourly employees.

* In instances where the claimed employee is salaried and system
timesheets are not a standard, ensure that all project hours are tracked

and documented.

2° RSM
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Timesheet Example

o Time Sheet
First Up Consultants <+ Organization name
Employee Name 220N Smith Employee D 36 Start Date &5/2022
Employee /M;O:er: Andrew Smith End Date 61912022
name & ID Pay Date 6/30/2022
Date In out in out Regular hrs. Activity
4/15/2022 8:00 11:00 12:00 18:00 .00 Patrol Area
§/18/2022 8:00 11:00 12:00 18:00 5.00 s:{.lr:“;”‘:h”ecwm' -— DeSCription of the
4/17/2022 8:00 11:00 12:00 18:00 .00 Patrol Area work performed
6/18/2022 8:00 11:00 12:00 18:00 8.00 Patrol Area
4/19/2022 8:00 11:00 12:00 18:00 8.00 Patrol Area
4/20/2022
Date worked is 21200
within the period T — Total number of hours worked
of performance Overlime Hours
Hourly rate|  $20.00
Total pay|  3800.00

Employee signature Date

Manager signature Date

3 RSM
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Internal Time Reporting: Proof of Pay Rate

* At a minimum, the proof of pay rate must include:
 Employee's ID, name, or another common identifier
 Employee's position / title within the organization
« Organization / Subrecipient name (as stated in Grant Agreement)
 Employee's pay rate for the pay period claimed
 Effective pay rate date

* If pay rates are listed on the payroll register provided, then no
other additional pay rate documentation is needed.

« Screenshots of payroll systems may be allowable on a case-by-
case basis if no documentation of approved pay rates is available.

” RSM
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Proof of Pay Rate Example

Organization name

Fiber & More [;ll /

Employee name July 6" 2021

Pay rate
Dear Jeff Probst,

We are excited to extend an offer of employment for the role of Fiber Technician at

Fiber & More, with an anficipated start date of August 23™, 2021.< 
Start date

The starting salary for this position is $14.50 per hour. Payment occurs on the 150 or
30™ of each month. If either of these dates fall on the weekend, payment will be issued
the preceding Friday. Payroll is issued via check or direct deposit.

“ RSM
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Internal Time Reporting: Payroll Register

* At a minimum, the payroll register must include:
 Employee ID, name, or another common identifier
* Organization name
« Pay period dates covered in payroll run (range)
« Pay date that is within the period of performance
« Amount paid for the period

. RSM
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Payroll Register Example

Pay period range Pay date
Payroll Register Repo
Rl % i / / Fiber & More //\\

Pay Period From 04/01/2023 to 04/14/2023 Pay Date: 04/28/2023 Payroll # 52 (Standard)

Employee ID / name

25

Eamings Hours'  Rate Current ¥TD Taes Current ¥TD Deductions Current ¥TD ER Taxes™ Current ﬁ\
John J. Hancock St AN . .
Net Pay: 568.43 Organization name
277398 FWT 5045 207130 Phila JobsRecover 1280 33640 ERSS 4854  1,206.48
180832 S5 WH 4884  1296.48 Phila MelroRegion 2748 73189 ERMC 138 32
BO0 4870 37360 1032070 MCWIH 1138 303.21 Phila Per Capita Ta 080 21.03 FUTA 0.00 42.00
800 5137 41096 534248 PA State Tax 2409 841,57 Phila Political Educ 382 10455 PASUTA 000 39561
665.48 Philadeliphia City S 2042 72285
\ PA SUI 047 1255
Employee Tot: 16.00 \ 78456 2091096 17115 504838 4498 119387 6002 205730
\
Grand Tot: 481.00 23033 39747453 647719  106738.86 162123 28.481.21 1918.99 3083291
Payroll Summary Total Net Pay 1520191
Regular 40.00 2.308.80 1 311743 50.798.46 NJ Dues Check-Off 000 101001 ERSS 148464 2464342
PhilaForeman 79.00 405823 31526 55WH 144464 2464342 NJ JobRecoveryFu 000 50498 ERMC 33783 576326
CountyForeman B4 MCWH 33783 578335 NJ Vacation Deduct 000 126252 FUTA 000  798.0C
PhilaForShift 56.00 3,164 56 92 NJ State Tax 3026 495757 PAChid/Spousal S 20738 456745 NJ SUTA 13652 307688
Fift NJ 5D 829 185,78 Phila JobsRecovery 35880 586120 PA SUTA 000 555128
PhilakorO1 NJ SUI 2073 46109 Pria MeroRegonG ~ B1552  13,027.81
T NJ Family Leave In 380 8793 Phila Per Capita Ta 2305 36632 NJERSDI 2438 118534
PhiaforD 1 PA State Tax 47666  BSS019 Phia Polbical Educ 11648 1,88091
PhilaCarp 22800 10,180.28 8\Philadelphia City SO 71814 11,118.87
m 2373, 831 187,00 A t . d
58.00 207048 471783
PhilaCarpOT S%i‘é rmoun pa !
CountyCarOT
ot Carc = for the period
MJ Foreman 7.871.60
MJ Carpent 17.278.67
Bonus 500.00 7,500.00
Payroll Totals © 461.00 330033 39747453 \ 6477.19 10673586 162123 2848121 184337 4101825

* Hour totals represent total work hours and do not indude any overtime or
** Individual checks include FICA and unemployment taxes only. For summary,

Note that since this payroll register includes the hourly rate, no additional pay rate documentation would be required

© 2023 RSM US LLP. All Rights Reserved.

premium hours.
employer tax YTD's represent lotal employer tax as of pay date.
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lowaGrants Correspondence

Subrecipients should use the Correspondence Portal within
lowaGrants to communicate with the review team.

lowaGrants is the system of record; since the UST has until 2032 to
audit any of these funds, this will allow us to maintain all records
until that time.

” RSM
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lowaGrants Correspondence Training

1. Select “Click Here to Access Single Sign on Tool” and sign in.

J&E OWA GRANTS
[

& Login

\ £ IownGrants Usere Click Hers To Login E Announcements
*** NEW SYSTEM LOGIN PROCESS FOR ALL
USERS ***
Al lowaGrants Users MUST alweys utilize the Single Sign On Tood to
sign into lowaGrants. [Tt is the first option ender “Togin™ at the fop

[8) Intereated in the curment poabed Cpportunities T of the page with the biue background. ) “Youw will never use any of
the other fields on this page.

View Cuirenl Funding Opaartunite Liagie inatructions and & dhedt vides aie i'lilli.bllr ke,
Etpslidem iows povliows-pranti-togin

ConBe our program manager shld pou kewe guestons.,

A DESABLED (IOWWA USERS DO MOT USE)

SiGH IN

Soprpnghn & 308113 D Tesmrrciogy Pameen iag

7 RSM



lowaGrants Correspondence Training Continued

2. Select “Grants”

IOWA GRANTS

Wefeome to
lowaGrants.gov

© Online Help.

E Log Out

74 Dashkoard > CurentGrants  Closed Grants  Search Clims

Funding Opportunities p—
Eoni = Current Grants

Applications All aclive grans are isien Delw

b Grants >

I & Status Year Title Organization Program Area
Reports - i 0

28

- 1 _ 410112022 - 1213112026
- .
My Profile

Funding Opportunity

Search:

Duration

Grant Amount

§255.800.00

$255.800.00

RSM



lowaGrants Correspondence Training Continued

4. Select “Correspondence”

Welcome to

i
!ﬂ\ IOWA GRANTS lowaGrants.gov
(A & A

@ Online Help [> Log Out

= ooz

Dashboard

Status:
P Area:
Funding Opportunities Bt
Funding Opponunity:

Applications QOrpganization:

Grantee Contact:

@ Grants >
Program Officer:
Awarded Amount:  $255,800.00
Reports
My Profile o
i= Grant Components
The grant foms appear below
Component Last Edited
General Information dan 17, 2023 212 e -
Claims
Btatus Reports
— Carrespondence Dec 1, 2022 12:00 AM --

Hudget NOFA 07 AprT, 2022 12200 AM _
Contract Amendmants . - _

29 Funding Opportunity RS hﬂ



lowaGrants Correspondence Training Continued

5. Select “Add Grantee Correspondence”

S
Ciatus:

Program Area:
Funding Opportunity:
Organization:

Gramtas Contact:

Program (fficer.
fAwarded Amount: §255,070.00

rant Liet LRl ] Clalms Statis Comes Busager Contra \

o Inter-System Grantee Correspondence

Attachment 1 Attachment 3 | Attachmarnt 3 - Attschment 4 | Aachiment 5

Flag  SemiiRecersd  From T Ul Message

wzovzezz [ NNG—_ _ Grant $02 -Hsdl:l tasting

30 RSM



lowaGrants Correspondence Training Continued

6. Include Sarah Plowman and RSM in the “To” field

/. Add a subject

8. Draft your message

9. Attach files, if needed
10. Send correspondence

31
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#® Inter-System Grantee Correspondence

Flag: | vi

6 ———p T |To

CC addresses must be entered in a valid email format, L.e. name@domain.org. Use a semicolon (;) to separate multiple CC email addresses.

cc: |

7 — Subject™:

| subject |
e = l{i';Source 1 & | © H D= 1 £ % MW m
[B 1 u sxp|¢gmzE|ssps===#/la2pPBE0oE=o0:edmH
||SWIes -HFon‘nat -HFont -HSlze -H:e:- E-H:: c.U|
8 >
Words: {with HTML)I(]‘i
Attachment 1: ‘ Select file |
9 —)>
Attachment 2: ! Select file ‘
Attachment 3: |

RSM



QUESTIONS
AND ANSWERS
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THANK YOU FOR
YOUR TIME AND
ATTENTION

)
—
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This document contains general information, may be based on authorities that are subject to change, and is not a substitute for professional advice or services. This document does not
constitute audit, tax, consulting, business, financial, investment, legal or other professional advice, and you should consult a qualified professional advisor before taking any action based
on the information herein. RSM US LLP, its affiliates and related entities are not responsible for any loss resulting from or relating to reliance on this document by any person. Internal

Revenue Service rules require us to inform you that this communication may be deemed a solicitation to provide tax services. This communication is being sent to individuals who have
subscribed to receive it or who we believe would have an interest in the topics discussed.

RSM US LLP is a limited liability partnership and the U.S. member firm of RSM International, a global network of independent audit, tax and consulting firms. The member firms of RSM
International collaborate to provide services to global clients, but are separate and distinct legal entities that cannot obligate each other. Each member firm is responsible only for its own
acts and omissions, and not those of any other party. Visit rsmus.com/aboutus for more information regarding RSM US LLP and RSM International.

RSM, the RSM logo and the power of being understood are registered trademarks of RSM International Association.
© 2023 RSM US LLP. All Rights Reserved.
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